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s/

SW BI1101: Employee Expenses Dashboard

Employee Expenses Dashboard Overview

The data in the Employee Expenses dashboard is from the Cardinal Financials Employee Expenses
module. The data represents state employee expenses including expenses related to travel (e.g.,
lodging, meals, airfare), conferences, education reimbursement, and registration fees, that have been
approved and paid. This dashboard also shows the status of employee expenses whether the expense
has been submitted or approved.

Agencies that interface expense transactions into Cardinal Financials will see expenses recorded and
displayed as expense type Miscellaneous.

The Employee Expenses dashboard contains four dashboard pages and ten reports.
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Expense Analysis (dashboard page)

Jarna Business Intelligence

Employes Expensas

Expense Analysis Expenses by Employee  Expenses Trend Employee Rembursement Status

Secretariat Level Hame Expense Group  * Actual Expense Date
2| emeen TBZSI2020 B
Agency Description Expense Type:
=
(D) Select by Agency Code Aoply |_Reset~
NOTE:
In erder i run this report, Actual Expense Date is required. The ciher promyis are opiioral.
Expense Analysis
&g ETLRun Date: 24-SEP-2020
W T Expense Accommodztions M st Expense
Car Renl ducztion Reimbursement
ApumsTRATION i Mels ege
AGRICULTURE FORESTRY i W Miscellznesus W PerDiem
comteace o Teok [ B Regisration Fee TadBus/Shutte Fares
enucsTion | TacfBus/Shite Fars, spq3_ ACCommodabons, 18710
EXECUTIVE OFFICES | = 5
FINANCE | Regtration Fee, $1.765 4 5 o et $450
HEALTH AND HUMAN RES | Per Diem, 51,645 4 Education Reimbursem.
INDEPENDENT AGE Mk, $15,605
Juoic. | [ | Mieage, 519,573
wearstarve [l | |
NATURAL RESOLRCES [l \ |
PUS SFTY_HHLND SE
TransporTaTIoN [N y
VET AND DEF AFFATRS [l
BT oK $120K Miscellaneous, $355,037
Clickon ¥ to see additional detail on expense type.
[ Total Expense |
Secretariat Level Name ‘Auto Expense | Car Rental [ Meals [Mileage Registration Fee
ADHINISTRATION ? 21 wam| 5 B 54,653
RGRICULTURE_FORESTRY| () Ed EX] amm $3,918
CORMERCEMDTRAE | Q| $1L013] 8 $11376)
EDUCATICH ] B B EET0] I ETEE T 342465
EXECUTIVE OFFICES | EH 2 EOEE a2 @ 5 §2,247
FINANCE Q $45) $2.513| 51,559
HEATHAND FUMINEES [ Q| s 1) $43,101
INDEPENDENT AGENCIES | Q) $46,436) $47333)
JUDICIAL Q | $123,549| $130,773
LEGELNTIVE [7)
NATURAL RESOURCES Q | 5585 515 118
PUBSFTY HNDDSEC | BEGH B =] EESREE B
TRANSPORTATION Q| s183L 35,742 ES
VET AND DEF AFFATES | L IS B 199
Grand Total $18,710 $516 $469 $5,133(616,605 $19,579]  $355,037] $1,646 $1,768 §143[  $420,506]

Expense Stzius Code is equal to APPROVED, PAID
and Date i between 08/25/ 2020 and 09/24/ 2020
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Overview of theE xpense Type Analysis (report)
This overview provides the steps used to navigate and view information at the Expense Analysis level.

1. Navigate to the Agency Deposit Overview page using the following path:
Dashboard > Expense Analysis

When this tab displays, the information is displays at the Expense Analysis page.

pcateal Business Intelligence S O
Employes Expenses
Expense Analysis  (Expenses by Employse " Expenses Trand | Employee Rembursement Status. =
Secretariat Level Hame ExpenseGroup  * Actual Expense Date
- =] cemeenib2IR G oopmymm By
gency Description Expense Type
[ slect by Agancy Coce _taly |_eset |

HOTE:
In erder ta run this report, Actual Expense Date is required. The cther prompts are optional

Expense Analysis
A ETLRun Gate: 24.SEP-2020

W Total Expense W Accommodatons.
Cat Rental

Per Diom, §1,646

—
INDEPENDENT Asencres [N
woicis.
LectsLarve J
HATURAL RESOLACES I
P08 SFTY_seaun sec |
‘masspoRTaTION |

VET AND DEF arFates
s0%

0K oK 120K Mistellaneous, $355,937

clickon ¥ 1o ses additional detail on expense type.

Total Expense

Total Bxpense
it Maals | Mileaga | Miscallanca: tration faa| Tax)/ Busi Shuttls Fares

] G 5 54,653

9 T $3918

'] I a1 | 11376

e |l i El woo| 03| 653, | sazass|

B £ %] a2 52| 1 | 09| 4978| $142 53| §328| $2,247
FINANCE | I X | $2.558)
vescry o e | @ (| | il [ s
INDEPENDENT AGENCIES || @ $a73n|
UDICTAL | I} | §1216% | $130,773)
GISLATIV | $10,131 $10,361
AT REOURES | @[] S| T = L e
PUB SFTV_HMLND SEC || $13518 a3 469 | s10s3s 532,585 s1,088| 735 | sesas|
TRANSPORTATION e $1.831 s30[ s1,18] RS 544 $41,000
VET AND DEF AFFAIRS ,_l 1400 T T [ s1571) sises, $708| $151] 5193 35,592
Grand Total | 518,710 3516 3469 5,133 16,605 $19,570] _ $355,037| $1,646 $1,768] 5143]  $420,506

Expensa 5t21us Cods i5 squal to APPROVED, PAID
and Dats & between 08/25/ 2020 3nd 09/24/ 2020

2. Review this information as needed.

Note: The Expense Analysis report displays a bar chart showing secretariat and employee
expense amount, a pie chart showing employee expense for each expense group, and a table with
secretariat as rows, and expense group as columns, summed to total employee expense amount.
By applying additional prompts, users can get a single secretariat level and, by using the light bulb,
get detail information by department and expense groups.

w

Click the corresponding light bulb
4. Select the Expense Analysis by Department ltem

Rev 09/21/2020 Page 3 of 13



/’) Cardinal

Business Intelligence Job Aid

SW BI1101: Employee Expenses Dashboard

The page refreshes and the information now displays at the Expense by Department level.

Employee Expenses

g ETLRun Date: 4520200

Commonétedth-State
50000

Compensaton Board
10000

Human Resources
%6

}amm Business Intelligence

‘Expense Analysis by Department

W Total Epense

W Accommodstions W Educzton Reimbursement
; W leage
W Miscellaneous. Il Per Diem

PerDiem, $13 Accommadations, $221

Miscalaneous, &2

Mikage, $67
Mezls, $125

Educaton Rembursement, 4,203

Tokal Expense
Total Expense
fons | Education Rei [Heals [Mileage Miscellaneous Per Diem | °0 DPeS2
|Depertment Desciiption | Department Code.
(Commenkesth Stte |s0200 567 516 582
(Compensation Board (10000 1 5135 i EE]
e 3 E] 39
12100 44203 $4,203
(Grand Total so1 $4203 6135 867 §5] 313 $4652
Secretariat Level Name is equel to | isin ADMINISTRATION
and Expense Satus Coce s egusl to APPROVED, PAID
and Date & betnieen 08/25/2020 and 09/24/ 2020
Retu - rint -Export

Note: This report also allows user to drill down to get more detail within the same report. By

clicking/drilling on expense type column header, the same report will be displayed with more detail
such as drill on Expense Group Meals and the data will be displayed for the different type of Meals,

such as Breakfast — NonTravel Day, and Breakfast — Travel Day.
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Overview of the Expenses By Employee (dashboard page)

This overview provides the steps used to navigate and view information at the Expenses by Employee
level.

6. Navigate to the Expenses by Employee page using the following path:
Dashboard > Expenses by Employee

When this tab displays, the information is displays at the Expenses by Employee page.

Jcanal  Business Intelligence S ow

Employee Expenses: |
Expenss Analysis | Expenses by Employes | (Epenses Trand - Employes Reimbursement Stitus =@
Sacratartat Level tame BgenseGroup  Employeename  Department Code
; E] £l £l x
Agency Description BgenseType  Employes Number  * Actual Expense Date

=l = B e Y
() Select by Agency Code

spoly | Resetv |
HOTE:
I crde to um this report, Actual Expense Date is required, The other promps are optional

Expenses by Employee
G €T Run Date: 24-5£9-2020

click on ¥ to see sdditional detail on emplovee's axpenses.

Emplayes Number | # of Apgraved Expense Reparts | Total Expense
— g

Q |
191 @ eniores Exoense by Exvense roue 3| £
9| @) mpioree expense by epartment #160|
Q £
it : |

ni .

= ;
Q i 5130
Q| [massasesmn 2 £
Q |[oerosatzmn 3| g
ALLEN, T WAILLEAN Q| [moasssrosmn i )
ALLEN, SHARNON AL Q| [moesszssam0 1 0
ALLEN VLM @ | |mezaiezn z B2
ALMOND, MICHAEL @ |[mmssana 2 Ex
ALPER JOANE @ || 0 B
ALSTN, CARDL Q| |marrrsom 1 £
ATIZERLISA ] 1| |
ANCERSQN,0AVID | M 1| s
ancrevsuLwiian (G | 3| an|
AIGELD, ASHIEY 179 [ [sorrrscason 1 5|
NGERMEIER, RATHERINE || ) | |Wbestaaoson il |
ARMSTRONG, MICHELLE || ()| [soso<7sg200 il 1|
ARHOLD, ALBERT 9 | [mesremm 1 Bl
ARUARNG, THOMAS Q| [mo7snsssran 1 |
] 9 [[mssse il 50
] = 1| 15|
= 1| |
(| K72 1| 3104
T bl 1%
Adzems Ashley | '] I 1| 3

Expense Stanss o is £qual to APPROVED, PAID
and Date s between 08/ 25/ 2020 and 09/ 24/ 2020
Frin - Exaant

7. Click on the corresponding light bulb.
8. Select either the Employee Expense by Expense Group, Employee Expense by Department or
Employee Expense by Agency
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The Employee Expense by Expense Group page refreshes and the information now displays at the
Employee Expense by Expense Group.

carawai  Business Intelligence

Employae Expanses

> Redacted BT Colum List LIKE ‘%FULL_NAMES’ THEN VALUEOR("Custom_COVA_Redacted_Vakie™) ELSE Employee Name END & equal t0 / 15
Radacted B Colemn L LICE SCEMPLOVER IS THEN VALLEOR-Ouor. A Radsciad vabee ELSE Eomploves Kmbas S s eqnl 7 11

9. Review this information as needed.

The Employee Employee Expense by Department page refreshes and the information now displays at
the Employee Expense by Department.

D cardinal Business Intelligence
- Employee Expense by Department
7 TL Run Date: 24-SEP-2020
M D05 Fairfax m 00 No
= DI

DS Richmond B PO0AAYION services - aom.
B Summary Departm

DDS Fairfax, $406

DDS Norfolk, $153

| 0DS Richmond, $92

| EpucaTIon

\ ERVICES - ADM.,

\ Y i

Summary Departm y
17606
Total Exp
GASE WHE ROW WID <> 0 AND Hadactad BI Colrin Uit LIKE %GPULL NAMES THEN VALUEGFCCubtom_GOVA Redacted_Valie') ELSE EFluyes Rarrie ENO 1 GG 0 / 141 ===

I CASE WIS RO WIE e~ AN Ratscid 81 Colur it LK s EMPLRER Ok THEN VALUEOF("Custom COVA_ Redac o) ELSE Emploves Namber eyl equal to / s

nd Expen o equal ©o APPROVED, PAID
P Daces beee nn/7 72020 and 09724/ 3020
Raturn - Print - Export

10. Review this information as needed.
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The Employee Employee Expense by Agency page refreshes and the information now displays at the

Employee Expense by Agency.

Business Intelligence

Employee Expense by Agency
ETL Run Date: 24-SEP.2020

M Alcoholic Baverage Control

Icohalic Bavarage Control, $249

Redactad Valus') loyae Name END is equal to / is in ALMOND, MICHAEL
Redacted_val loyee Number END Is equal to / 15 In 00748304100

11.

Rev 09/21/2020
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Overview of the Employee Expenses Summary (report)

This overview provides the steps used to navigate and view information at the Employee Expenses
Summary level.

12. Navigate to the Employee Expenses Summary page using the following path:
Dashboard > Expenses by Employee >Total Expense > Employee Expenses Summary

When this tab displays, the information is displays at the Expenses by Employee page.

/Z'y-:ardinal Business Intelligence

Employee Expenses

Expense Analysis Expenses Trend Employee Reimbursement Status
Apply Reset ~
NOTE:
In order to run this report, Actual Expense Date is required. The other prompts are optional.
== Expenses by Employee
4fz . ETL Run Date: 24-SEP-2020
Click on % to see additional detail on employee’s expenses.

Employee Name Employee Number | # of Approved Expense ReDana Total Expense
***** [ == $2,313
ABDELAZIZ, MAHER Q 00789113100 3 $406
ACORS,MICHAEL L QP 00456047400 1 $160 .I_{% Employee Expenses Summary I
ADAMS, JOSEPH [7] 00564535900 E $428 {g,} Employee Expenses Detail
ADAMS,CHARLES [#] 00686380200 1 547
ADDISU,YOMNAS [7] 00644977300 pl $2,710
ADELMAN,DAVID [#] 00260857800 1 s28
AGNEW,THOMAS H [7] 00692797400 pl $130
ALEXANDER,ILW [#] 00314496300 E $532
ALLEN,CHRISTOPHER QP 00470531200 3 $578
ALLEN, IILWILLIAM [%) 00386679800 1l 22
ALLEN,SHANNON R. [7] 00685285300 1l <20
ALLEN,WILLIAM QP 00628188600 E <74
ALMOND, MICHAEL [+] 007483204100 E $240
ALPER, JOANNE Q@ 00325254100 1 $250
ALSTON,CAROL [7] 00277746000 1l $310
ALTIZER,LISA Q@ 00123542400 1 £11
ANDERSON,DAVID [7] 00664661000 1l §112
ANDREWS, 1T, WILLIAM Q@ 00327843800 §317
ANGELO, ASHLEY QP 00777668000 1l 55
ANGERMEIER, KATHERINE Q 00650230100 1l 326
ARMSTRONG, MICHELLE QP 00304796200 1l 210
ARNOLD, ALBERT Q 00261363300 1 $106
ARUANNO, THOMAS Q 00760598700 1 $933

13. Click the corresponding link in the Total Expense column.
14. Selectthe Employee Expenses Summary link.

The page refereshes and the information now displays at the Employee Name, Employee Number,
Expense Report Number, Submit Date, Source Expense Reason Name and Total Expenses.

Frers Business Intelligence on O

Employen Expanses Dashboards « | Signed In As PPS1_ANN.FARMER -

Emplayes Expenses Sunmary
EA ETL Run Date: 24.5EP-2

Employeo Name [Emplayea Humber | Expense Repart Number | Submit Date | Source Expanse

i 3
Grand Total $160| $160

20 Value') ELSE Empoyes Hame END i &2 o1 10 ACORS, MICHAEL L
1D <> 0 AND Redacted BI Column Lt LIKE SHEMPLOYEE_NUMS THEN VALUEOF{"Custom_COvA_ Redacted_value')

CISEHIENRON WD <> 0 M0 Rafscd 0 Column Lt LIKE “5FULL_ NAMESY THEN VALUEOF(" Custom_COVA_Fe
an W WI

Code is oqual t2 APPROVED, PAID
o e e 08725/ 020 s 08/ 412070
Eelurn - Point - Expat.

15. Review this information as needed.
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Overview of the Employee Expenses Detail (report)

This overview provides the steps used to navigate and view information at the Employee Expenses
Detail level.

16. Navigate to the Employee Expenses Detail page using the following path:
Dashboard > Expenses by Employee >Total Expense > Employee Expenses Detail

When this tab displays, the information is displays at the Expenses by Employee page.

pardnal Business Intelligence
Expense Analysis Expenses Trend Employee Reimbursement Status
Apply Reset »

NOTE:

In order to run this repert, Actual Expense Date is required. The other prompts are optional.

= Expenses by Employee
v ETL Run Date; 24-SEP-2020
Click on \? to see additional detail on employee’s expenses.
Employee Name Employee Number | # of Approved Expense Reports|| Total Expense

e Q P E $2,313 ‘—
ABDELAZIZ, MAHER Q 00789113100 3 4406 i {o} Employee Expenses Summary
ACORS,MICHAEL L Q| 0046047400 1 $160 1 £ Employee Expenses Detal
ADAMS, JOSEPH Q 00364535900 3 4428
ADAMS, CHARLES Q 00686380200 1 547
ADDISU,YONAS Q 00644977300 1 $2,710
ADELMAN,DAVID Q 00360857800 1 528
AGMEW,THOMAS H Q 00693797400 1 $130
ALEXANDER,IL,W Q 00314496300 2 $532
ALLEN,CHRISTOPHER Q 00470531200 3 4578
ALLEMN,ITL,WILLTAM \;) 00386679800 1 522
ALLEN,SHANMNON R. Q 00685285300 1 20
ALLEMN,WILLIAM Q 00628188600 2 374
ALMOND, MICHAEL Q 00748304100 2 $249
ALPER,JOANNE Q 00325254100 1 $230
ALSTON,CAROL Q 00277746000 1 $310
ALTIZER,LISA \;) 00123542400 1 11
ANDERSON,DAVID Q 00664561000 1 $112
ANDREWS,ITL, WILLIAM Q 00327843800 4317
AMGELO, ASHLEY Q 00777669000 1 i5
ANGERMEIER, KATHERINE Q 00650230100 1 526
ARMSTRONG, MICHELLE Q 003047968200 1 210
ARNOLD, ALBERT Q 00261363300 1 $106
ARUANNO, THOMAS Q 00760599700 1 4833

17. Click the corresponding link in the Total Expense column.
18. Select the Employee Expenses Detail link.
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The page refereshes and the information now displays at the Employee Name, Employee Number,
Agency Description, Agency Code, Department Description, Department Code, Submit Date,
Expense Approved Date, Expense Report Number, Expense Report Line Number, Actual Expense
Date, Expense Group, Expense Type, Expense Status Description, and Total Expense Amount.

Jardmi  Business Intelligence sign 0wt G}
po—— s soune i

..., Enployee Bxpenses Detil g

4 ETLRun Date: 245202020

Employee Employee Agency Department Department = Submit | Expense Approval | Expense Report Expense Report Line | Actual Expense | Expense Expense Type Expense Status

Name tumber Code Description Code Date Date jumber Number Date roup
== = st T Agog el (2620, DUSFfx 9050+ 9142020 (91572020 0000265057 2320200 e AN T Dy pad 3
= D\e‘; forAgg&Rehab  |26200 DOS Fairiax 9050 9142020 (91572020 0001285057 3 /870 PerDiem |Per Diem Incdnt NonTravel Pt s
== Is)\e‘; for Aging & Rehab 26200 DS Fairfax 90904 9/14/2020 19/1572020 0000285057 4/9/2/200 Per Diem ?P:Dm Incidentis-Travel  Paid 54;
B — [ IS]‘::t for Aging & Rehab 26200 'DDS Fairfax 90904 9/14/2020 |9/15/2020 0000285057 5|9/4/2020 Mezs ;IMNEHS - Travel Day Paid 2
spacad r— SD:‘; for Aging & Rehab 26200 'DDS Fairfax 90904 9/14/2020 19/15/2020 0000285057 69/4/2020 Per Diem Per Diem Incidentis-Travel  Paid 4
s e SD\::I for Aging & Rehab 26200 'DDS Fairfax 90904 9/14/2020 |9/15/2020 0000285057 7|9/2/200 Mileage l;;’snﬂ Mileage Cost Paid $127 i
eess. Jeo==s. Dept for Agng & Rehab 26200 'DDS Fairfax 90604 9/14/2020 19/15/2020 0000285057 8/9/4/2020 Mileage ;;:;‘:\HMOBEDE Cost Paid $127|
o reeos z‘e‘; for Aging & Rehab 26200 DS Norfok 90503 9/14/2020 |9/15/2020 10000285047 1|9/2/2020 Nesls -\IW)‘EZ:‘S - Travel Day Paid 2
== = sn:; forAgng&Rehab (26200 |00 Nocfok 90903 S/142020 |9/15/2020 0000265047 2320200 PerDiem |Per Diem Incidentis-Travel  Paid el
= — zb‘e:t forAgng&Rehab (26200 |0 Morfok 90903 S1472020 (3152020 0000285047 BEEED es meas ~NonTravel D3y Paid =3
== — D\e:t forAgog B Rehb (26200 DS Nodok. 90503 S[142020 |31572020 000028507 4[5/ =3 AT Tl Dy pad £
e [ ;‘;:t for Aging & Rehab 26200 DDS Nocfok 90903 9/14/2020 9/15/2020 0000285047 5/9/3/2020 Per Diem |Per Diem Incidnt-NonTravel Paid $5)
soaead r— Dept for Aging & Rehab 26200 DDS Norfolk 90903 9/14/2020 19/1572020 0000285047 69/4/2020 Per Diem x’Dm Incidentis-Travel  Paid $4)
== == IS):‘:I forAgng & Rehab  |26200 DDS Richmond 90902 9142020 |9/15/2020 0000285058 1/o/2/200 Medls 2:1@; Travel D2y paid 542‘
e e :D\C‘:‘ for Aging & Rehab 26200 DDS Richmond 90502 9/14/2020 9/15/2020 0000285058 2(9/22020 Per Diem Pivll\m Incidentis-Travel  Paid $4 ‘
jase. jreeat D\e[; for Agng & Rehab 26200 DDS Richmond 90502 9/14/2020 |9/15/2020 0000285058 3/9/3/2020 Nesls ::;EHS - Travel Day Paid 2
Foaand e’ Dept for Agng & Rehab 26200 DDS Richmond 90502 9/14/2020 19/15/2020 0000285058 4(9/3/2020 Per Diem Per Diem Incidentis-Travel  Paid $4 ‘
= = ;n‘el; fw@indVson 7000 |EDUCATION SERVICES - |30303 SB0 (323000 0000265499 18282020 =3 gjsam Vilkzge Cost = 3
Impaired oM. [ustied

== — Thomas Nebion Commundy [29300  Summary Depattment (293999 /82020 [9/8/2020 TNOLDZ15% 197200 Wscellaneous | nterfaced Pad 1,500
Grand Tatal o EETEY s

19. Review this information as needed.
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Overview of the Expenses Trend (report)

This overview provides the steps used to navigate and view information at the Expenses Trend level.

20. Navigate to the Expenses Trend page using the following path:

Dashboard > Employee Expenses > Expenses Trend

When this tab displays, the information is displays at the Expenses Trend page.

Jerdnal - Business Intelligence

Expense Analysis | Expenses by Employee | Expenses Trend | | Employee Reimbursement Status

Secretariat Level Name EXpense Group Department Code
[-Sefect Vatue- x| [Select Value— | w| [-Select Valve-  w]
Agency Description Expense Type * Actual Expense Date
[Select Value—- =] [sekct velie v] BetweenD8/Z52020 By o240 By
[ select by Agency Code Apply | Resetw
NOTE:

In order to run this report, Actual Expense Date is required. The other prompts are opticnal.

. Expenses Trend
4 ETL Run Date: 24-SEP-2020

Select Column | Expense Group v
Select View | Total Expense Trend v

W Total Expense Year Ago M Tatal Expense
$3,000K

$2,500K
$2,000K
$1,500K
$1,000K

$500€

$0K

2020 / 08
2020/ 08

Employee Expenses

21. Review this information as needed.

Note: The Expenses Trend report displays multiple views to analyze and compare employee
expenses. For example, based on the actual expense date entered, the graph will compare the

data to the same time frame in the prior year.

Rev 09/21/2020
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Overview of the Employee Reimbursement Status (dashboard page)

This overview provides the steps used to navigate and view information at the Employee
Reimbursement Status level.

22. Navigate to the Employee Reimbursement Status page using the following path:
Dashboard > Employee Expenses > Employee Reimbursement Status

When this tab displays, the information is displays at the Employee Reimbursement Status page.

Jeadoal  Business Intelligence

Dashboards v | Signed In As PPS1_)

* Employee Number| EmployesName = Submit Date

&
&

HULL
1 srt, Employee Name, Employee Number and Submit Date are required,

pt values to view report

23. Click the dropdown box for Employee Number.
24, Select the apprioartiate Employee Number.

The page refreshes and the information now displays at the Employee Number

ﬁcamml Business Intelligence

Employee Expanses

Expense Anslyss | Expenses by Employes | ExpensesTrend . [Employee Reimbursement Status

loyee Humber | Employee Name  * Submit Date

| =] | Seecvae- v BetweenD8/25/2020 12:08 F3724/2020 120 By Resety

NOTE:
In crder to run this report, Employee Name, Employee Number and Submit Date are required.

Plezse select valid prompt values to view report.
Refrach

25. Click the Apply button.
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SW BI1101: Employee Expenses Dashboard

The pages refreshes and the information now displays at the Employee Name, Employee Number,

Expense Report Number, Submit Date, Source Expense Reason Name, Approval Status, Expense
Payment Date, Requested Expense Amount, and Reimbursement Amount.

}-cm;m\ Business Intelligence

Employes Expenses Dashboards +

Expense Analysis | Expenses by Employee | ExpensesTrend - Employee Reimbursement Status

* Employee Number  Employee Name  * Submit Date
00007657000  w]  [-Select Valie- w]  BetweenDB/25/2020 12:0(2y osfa4/2020 1200y MM

NOTE:
In order to run this report, Employee Name, Employee Number and Submit Date are required.

Employee Reimbursement Status
A FETLRun Date: 24-SEP-2020

[Employee Number| Expense Report Number | Submit Date | Source Expense Reason Name| Approval Status | Expense Payment Date|Requested B | Amount]

[WALTON Junior, RICHARD L | 00007657000 | 0000284563 9/14/2020 Other Approved (97252020 [ 200 5200}

(Grand Total | [ [ 5290 $290)
Submit Date i bebween 08/25/2020 12:00:00 AM zné 09/24/ 2020 12:00:00 AM

and CASE WHEN ROW WID <> 0 AND Redacted EI Column List LIKE "SEMPLOYEE_NUM3t' THEN VALUEOF("Custom_COVA Redacted Vzlue") ELSE Employee Number END is equal to 00007657000
and Bxpense Status Code is not equal to / is not in CLOSED, REJECTED

print - Export

26. Review this information as needed.

Note: The Employee Reimbursement Status report displays employee information related to
Expense Report Numbers, Submitted Dates, Approval Status, Payment Dates, and Amounts.
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